ENROLMENTS

PROCEDURES AND DOCUMENTS

The beginning of each enrolment in Kingsley begins with
the placement test. Do call our Customer Care Service call
line at +603-54816090 or email us at enquiry@kings-
ley.edu.my to set a placement test appointment.

After passing the placement test, a letter of offer, applica-
tion form and other relevant documents will be emailed to

the parents to come and enroll their child/ward.

Please take note that the photocopy of the following docu-
ments are to be submitted with the application forms:

1. Child birth cert/ID card 2. Parents’ ID card/passport 3.
School Leaving certificate 4. Medical report or letter (aller-
gies or special ailment) 5. Latest school academic results 6.
Three (3) photographs of student and both parents (pass-
port size, white colour background).
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STUDENT AND GUARDIAN VISA APPLICATION CHECKLIST

NEW STUDENT VISA APPLICATION

1.

Student's passport (kindly ensure the validity of the passport is not less
than two years from the date of expiry)

5 copies of the photo (white/ blue background)

Local (Malaysia) Health insurance (1-year validity)

Mothers' copy of the valid visa (entry chop).

Fathers' copy of whole passport including blank pages.

Birth certificate copy notarized by Embassy. (We will need the original copy

as well for Immigration to verify and we will return it to parents once the
visais done)

. Parent's Marriage/Divorce certificate/ Custody Letter/ Single parent

declaration copy notarized by Embassy. (We will need the original copy as
well for Immigration to verify and we will return it to parents once the visa is
done)

School Leaving Certificate. (We will need a copy of School leaving
certificate for those student who transfer from another International school
iIn Malaysia as this part of Immigration requirement for student visa
application.)

NEW GUARDIAN VISA APPLICATION

1.

Guardian's passport (kindly ensure the validity of the passport is not less
than two years from the date of expiry)

5 copies of the photo (white/ blue background)

Local (Malaysia) Health insurance (1-year validity)

Parent's Marriage/Divorce certificate/ Custody Letter/ Single parent
declaration copy notarized by Embassy. (We will need the original copy as
well for Immigration to verify and we will return it to parents once the visa is

done)

International Bank statement transaction (applicable only for Guardian
Visa) (3 months’ bank statement)

However, the latest update regulation imposed by Immigration effective immediately;

If one of the parents holds an Employment Pass, students are not eligible to apply
for a student pass. They are required to apply for a Dependent Pass under the
parent.



STUDENT AND GUARDIAN VISA APPLICATION CHECKLIST

RENEWAL STUDENT VISA APPLICATION

1.

Student's passport (kindly ensure the validity of the passport is not
less than two years from the date of expiry)

5 copies of the photo (white/ blue background)

Local (Malaysia) Health insurance (1-year validity)

Mothers' copy of the valid visa existing guardian visa.

Fathers' copy of whole passport including blank pages.

Birth certificate copy notarized by Embassy. (We will need the original
copy as well for Immigration to verify and we will return it to parents

once the visais done)

Parent's Marriage/Divorce certificate/ Custody Letter/ Single parent
declaration copy notarized by Embassy. (We will need the original copy as
well for Immigration to verify and we will return it to parents once the visa is
done)

RENEWAL GUARDIAN VISA APPLICATION

1.

Guardian's passport (kindly ensure the validity of the passport is not
less than two years from the date of expiry)

5 copies of the photo (white/ blue background)
Local (Malaysia) Health insurance (1-year validity)

Parent's Marriage/Divorce certificate/ Custody Letter/ Single parent
declaration copy notarized by Embassy. (We will need the original copy as
well for Immigration to verify and we will return it to parents once the visa is
done)

Local Bank statement transaction (applicable only for Guardian Visa)
(3 months’ bank statement) - Immigration will permit less than 1-year
visa for those who submitted an International Bank statement.

However, the latest update regulation imposed by Immigration effective immediately;
If one of the parents holds an Employment Pass, students are not eligible
to apply for a student pass. They are required to apply for a Dependent
Pass under the parent.



