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ST. JOHN’S INTERNATIONAL PRIMARY SCHOOL 

STUDENT PASS APPLICATION CHECKLIST 
(New & Renewal Application) 

 

No ITEMS REMARK 
1 Student’s Original Passport  

2 Copy of Student’s Passport (Copy of detail page of passport certify by 
relevant Embassy / High Commission /  Consulate General) 

 

3 Passport Size Photograph Light Blue Background ( 4 pcs ) + Hostel (1 
pcs) 

 

4 Copy of Parent’s Passport -(Copy of detail page of passport & latest 
endorsement of any visa certify by relevant Embassy / High Commission in 
Malaysia OR Consulate General) /  

Copy of Parent’s Identification Card (IC) certify by Jabatan 
Pendaftaran Negara (JPN) 

 

5 Copy of Parent Marriage Certificate (Translate & certify by relevant 
Embassy / High Commission / Consulate General / Jabatan Pendaftaran 
Negara (JPN) 

 

6 Copy of Student’s Birth Certificate (Translate & certify by relevant 
Embassy / High Commission / Consulate General / Jabatan Pendaftaran 
Negara (JPN) 

 

7 Family Relationship / Next of Kin Letter (From relevant Embassy / 
High Commission / Consulate General) 

 

8 Death Certificate / Divorce Certificate & Applicant’s Custody / 
Court Oder – If necessary (Translate & certify by relevant Embassy / High 
Commission / Consulate General / Jabatan Pendaftaran Negara (JPN) 

 

9 Copy of Adoption Certificate / Guardian Letter by Parent or Court 
– If necessary (Translate & certify by relevant Embassy / High Commission 
/ Consulate General / Jabatan Pendaftaran Negara (JPN) 

 

10 Copy of School Leaving Certificate / Release Letter   

11 Malaysia Health Insurance (Medical Card) - Copy of Policy & latest 
Official receipt/statement 

 

 

FORMS 
1 Passport Acknowledgement Form  

2 IMM. 38 Form   

3 IMM. 55 Form (1 copy-Renewal Application Only)  

4 Student’s Personal Data (2 copies – New Application Only)  

5 Hostel Accommodation Application Form (New Application Only)  
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*Application proceed within (7) working days. 
 
*Original documents are compulsory for verification 
 
*Immigration officer is entitled to ask for additional documents if necessary 
 
*Only completed application will be accepted and processed 
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ST. JOHN’S INTERNATIONAL PRIMARY SCHOOL 

GUARDIAN PASS APPLICATION CHECKLIST 
(New & Renewal Application) 

 

No ITEMS REMARK 
1 Guardian’s Original Passport  
2 Copy of Mother/Guardian’s Passport (Copy of detail page of 

passport & latest endorsement of any visa certify by relevant Embassy / 
High Commission in Malaysia OR Consulate General) 

 

3 Copy of Student’s Passport (Copy of detail page of passport & latest 
endorsement of any visa certify by relevant Embassy / High 
Commission in Malaysia OR Consulate General) 

 

4 Copy of Father/Spouse’s Passport (Copy of detail page of passport 
certify by relevant Embassy / High Commission in Malaysia OR 
Consulate General  & latest endorsement of any visa OR Copy of Entry 
and Exit stamp Copy of return flight ticket) 

 

5 Passport Size Photograph Light Blue Background ( 1 pcs )  

6 Parent Bank Statement (Latest 3 Months Statement with atleast 
RM10,000 and Verify by Bank) 

 

7 Copy of Parent Marriage Certificate (Translate & certify by relevant 
Embassy / High Commission / Consulate General / Jabatan 
Pendaftaran Negara (JPN) 

 

8 Copy of Student’s Birth Certificate (Translate & certify by relevant 
Embassy / High Commission / Consulate General / Jabatan 
Pendaftaran Negara (JPN) 

 

9 Family Relationship / Next of Kin Letter (From relevant Embassy / 
High Commission / Consulate General) 

 

10 Death Certificate / Divorce Certificate & Applicant’s Custody / 
Court Oder – If necessary (Translate & certify by relevant Embassy / 
High Commission / Consulate General / Jabatan Pendaftaran Negara 
(JPN) 

 

11 Malaysia Health Insurance (Medical Card) - Copy of Policy & latest 
Official receipt/statement 

 

12 Copy of Tenancy Agreement + LHDN Stamp Duty   

13 Photos of House (Apartment Name and House Number)  

14 Copy of House Electricity Bill (Latest)  
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FORMS 

1 Passport Acknowledgement Form  

2 Declaration of Not Working (Commissioner Oaths)   

3 Personal Bond (RM……………. – refundable)  

4 IMM. 38 Form (2 pcs)  

5 IMM. 55 Form (1 pcs)  
 

 

* Guardian visa is only applicable for mother 

* Guardian visa holder are not allowed for working 

* Please bring along original documents and photocopy 

* Other supporting document should be attached if required 

* Parent holding Professional Employment Pass must apply for Dependent Pass 

* Parent holding Working Permit (PLKS) are not eligible to apply 

* Application proceed within (7) working days / (30) working days for CHINA & NIGERIA 


